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1. Select a suitable data repository. You can find one with

the UU repository finder: tools.uu.nl/repository-decision-tool/.

2. Create a dataset at the data repository.

3. Upload your data.

Findability

Provide as much descriptive metadata
about your dataset as possible.

Write an abstract that describes both
your dataset and the research topic.

Use keywords common in your research
domain.

If possible, add your ORCID ID to the
author field.

You don’t have an ORC
orcid.org and sign up!

A DOI will be provided by the data
repository. Utilize this DOI to share your
dataset.

yet? Go to

Check if a controlled vocabulary is
available for your domain. Utilize this if
applicable or contact your research data
manager.

Promote your dataset in social media and
your research community.

Interoperability

Store your data in a format that is,
preferably:

e Open

e Commonly used

e Supported by open source software

Add the following information to your
README file:

An overview of the files and folders in
the dataset.

Describe what kind of file they are (the
format).

Describe file naming conventions if
relevant/needed.

Describe required or preferred software
to open or process the data.

Add a codebook with data level
metadata. This involves a description of
your variables and outcome values.

Let’'s work on this together!

Visit uu.nl/rdm for guides, workshops, and walk-in
hours. Or contact our experts at info.rdm@uu.nl.

Accessibility

Does your dataset consist of privacy
sensitive data or other data that cannot
be disclosed?

No  publish your data openly and
freely if possible.

Publish your dataset under
restricted or closed access.

Yes And clearly delineate how
access will be granted to the
data upon their request. i.e.,
Contact details, fill out a data
transfer agreement, send data.

I don't

Know Contact RDM Support, a privacy

officer, or check out the Data
Privacy Handbook.

README

template on
the back!

Reusability

Publish your dataset under a license. Do
you want to publish your data fully open
or with (some) restrictions?

Creative Commons licenses,

open such as CC-BY, are most
fitting for non-privacy
sensitive data.

with

restrictions
Create a custom-made data

transfer agreement.

Add the following information to your
README file:

Provide documentation on your data
and your data collection.

Provide examples on how to re-use your
data, e.g. a script to load your data.

Your dataset is
now FAIR and
ready to be
published!
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# Title of your dataset

## Contents
Describe the or anization of your data Package, including the
contents of eacl% folder and the files it contains. Provide and explain
the naming convention used for the files in your dataset. Also
describe the file format(s) used in your dataset and the software
I'equired to open them.

## Codebook

Consider using an open data license, such as a Creative Commons
License.

For €xample: This work is licensed under a CC BY 4.0.

## Citation (optional)

## Contact

Include contact information for questions, feedback and
Suggestions about your dataset.
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Check out tI'!e
extended version:

Let’s work on the README together!

https://bit.ly/FAIR-
Data-Readme
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